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VISION

The vision of the Adult Basic and Literacy Education Unit is to be recognized as one of the best state adult education agencies in the nation by the year 2005.

MISSION

The mission of the Adult Basic and Literacy Education Unit is to provide quality leadership to ABLE programs for the establishment, improvement and expansion of lifelong learning opportunities for adults in their family, community, and work roles.

ABLE Strategies for Professional Development

Develop a professional development plan that:

A. Includes training series on identified core knowledge and skills for all instructors,

B. Provide additional appropriate professional development opportunities to address other identified needs

Maintain and improve program professional development and individual professional development plan.

Non-Local Education Agency Adult Basic and Literacy Education

Local Professional Development Committee
Bylaws and Standards
Mission Statement
The mission of the Non-Local Education Agency (Non-LEA) Adult Basic and Literacy Education (ABLE) Local Professional Development Committee (LPDC) is to oversee and review professional development plans for course work, professional development units (PDUs), and/or other equivalent activities for renewal of licensures.

Structure of the Committee
Composition

1. The committee shall be comprised of a minimum of five members, three of whom must hold current teaching licenses or certificate.
Terms of Office
1. For the initial appointment, three members of the five-member composition shall be appointed to three-year terms. 

2. Thereafter, all terms shall be two years.  The terms shall be staggered.  In the event of a vacancy, the committee members will elect the replacement member who will fulfill the remaining term of the vacant slot in accordance with #1 above.

3. Term of office will be between July 1 to June 30 of each year.

4. In the event any member is unable to attend meetings, committee members may appoint an alternate to fulfill committee obligations.

Responsibilities of Committee Members
          1.
    Chairperson
A. Term
1. Elected for a one-year term by a majority of the LPDC; experience as a committee chairperson preferred

2. One-year committee experience required.


B. Responsibilities
1. Conduct LPDC meetings and sign all LPDC documents

2. Communicate information to members of the LPDC

3. Represent the LPDC at meetings deemed appropriate by the committee

4. Ensure notification of applicants of approval/resubmission status of all materials submitted to the LPDC.

5. Register the LPDC annually with the Ohio Department of Education.

6. Assure the submission of LPDC signature verification to the Ohio Department of Education annually.

2.
Vice Chairperson
A. Term
1. Elected yearly by a majority of the LPDC

    B.  Responsibilities
1.  Carry out responsibilities of the chairperson in his/her absence or upon request

3.     Recorder
    A. Term
1.  Elected yearly by a majority of the LPDC

    B. Responsibilities
1. Maintain minutes of action taken during LPDC meetings and distribute within two weeks of the meeting..

2.
Arrange for LPDC meeting dates, times, and locations to be posted on our non-LEA website.
4.
Members at large
A. Responsibilities as assigned by the chairperson
Committee Procedures
Confidentiality
The LPDC shall keep confidential all reviews, evaluations, and discussions of the Individual Professional Development Plan (IPDP), course work, and other activity proposals.  No documents submitted for consideration by the LPDC shall be used as examples without the written permission of the party involved.

Meeting Times and Place
1.     The LPDC shall meet at least quarterly.

2.
The time and place will be established by the LPDC.

3.
The meeting schedule will be forwarded to each Non-LEA ABLE Program at the beginning of each fiscal year.

4.
Additional meetings may be scheduled as required.

Quorum
1.     A quorum consists of a simple majority of committee members.

Voting
  1.
The committee will endeavor to make decisions by consensus in all cases.  If efforts to reach consensus are unsuccessful, then decisions shall be made by a majority vote. If needed, member may request a secret ballot.

Deadlines

1.    Non-LEA staff represented will follow the ABLE Professional Development process and will submit per ODE/ABLE the IPDP revisions and other appropriate documentation per ODE.

2.
Submissions must be received by the LPDC at least ten (10) workdays prior to the scheduled LPDC meeting date.

3.
LPDC responses must be given within ten (10) workdays after the scheduled LPDC meeting date.

4.
The committee will consider extenuating circumstances.

LPDC Correspondence
1.
Send all correspondence to LPDC (c/o Ohio Literacy Resource Center, Research 1 - 1100 Summit Street, Kent, OH  44242-0001) in a clearly marked envelope.

2.
Each individual submitting a request must be responsible for maintaining personal copies of all correspondence and LPDC-related documentation.

Appeals
Step One
A written appeal form shall be submitted to the LPDC chairperson within 20 workdays of  receipt of denial.  The person should attend the next scheduled LPDC meeting to explain the written appeal.  The appeal will be considered at that meeting.  Written notification shall be provided within 10 workdays of the LPDC’s decision.

Step Two
If the appeal is denied, the applicant may request a binding decision rendered by a three person panel chosen as follows: one person selected by the applicant, one person chosen by the LPDC committee, and a third person will be mutually agreed upon by all parties.  

Amendment

A bylaw and standards review will be conducted by June 30 of each year.  Any certificated employee of a Non-LEA ABLE Program may submit an amendment for consideration by the LPDC.  All amendments to the bylaws and standards must have a majority vote of the LPDC.
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